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M4 higu . DHCQ.18
Quy trinh Lan ban hanh : 02
Quan ly phoi vin bang chimg chi Ny ban Hagh T ol/0l2002

1. Co s& phap Iy (néu co):

- Cin cit Thong tu sb 21/2019/TT-BGDDT ngay 29 thang 11 ndm 2019 vé& viéc Ban hanh
Quy ché quéan ly béng tbt nghi€p trung hoc co s0, bang 5t nghiép trung hoc phd ‘thong, bang
t6t nghi€p trung hoc su pham, van bang gi4o duc dai hoc va chimg chi ctia hé thdng gido duc
quoc dan cia Bo Gido duc va Pao tao.

- Cén ctr Quyet dinh 6 390/Qb-DHM ngay 09 thing 3 ndm 2020 vé viéc Ban hanh Quy dinh
vé cung cap phdi van bang va chung chi tai Trudong Dai hoc M& Thanh phd H6 Chi Minh.

- Cin ctr Quyét dinh sb 391/Qb-DHM ngay 09 thang 3 nam 2020 vé& viéc Ban hanh Quy ché
in va quén 1y phdi vin bang, chimg chi cia Trudng Dai hoc M& Thanh phé H6 Chi Minh.

2. Pham vi ap dung:
- Quy trinh 4p dung dbi v6i Phong Quéan ly dao tao;
- Céc Khoa va Trung tdm dao tao ngén han Ngoai ngft - Tin hoc;

3. Lru dd trinh tw cdng viée:
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phoi vdn bang chiing chi
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Trach . N VAR BALVE | 54 gian
5 Trinh ty cong viéc bi€u maun (5 I
nhiém dinh kem giai quyet
T.An bién ban hnv nhai van bano
AR AvAL AL Ay p‘ ok res Akl \
P.QLDT chimg chi in sai (néu cd) 01 ngay
X
Cudi nam kiém tra, théng k& bao
P.QLDT tinh quéan b’f va str dung phdi vin 02 ngay

bang chung chi

4. Dién giai quy trinh:

4.1.Hwéng din thwe hién:

Buée 1: Lam cong vin xin cip phdi vin bing chimg chi g&i vé Phong HC-QT

- Phong Quén ly dao tao 1am cong vén xin cip phdi vin bang chimg chi gdi vé Phong

Hénh chinh — Quén trj khi c6 Quyét dinh cAp bing t6t nghiép/cép chiig chi.

Buée 2: Phong HC-QT tiép nhin cong vin

= Phong Hanh chinh — Quan tri tiép nhén cong vin va cép phdi vin bang chimg chi

theo dé nghi ctia Phong Quén ly dao tao.

Bude 3: Phong QLDT nhén va hru trir phéi viin bing chimg chi

— Phong Quén ly dao tao nhén va luu trit phéi vin bang chimg chi.

Buéc 4: Cip cho b phén in viin bing chirng chi

B Cép cho bd phan in van bing chtmg chi (sé luong theo quyét dinh)

Buée 5: Phong QLDT lap bién bin hity phéi do in sai/hw (néu c6)

- Lap bién ban hity phoi vin bing chimg chi do in sai/hu (ndu co)

= Cp lai phdi méi theo sé luong phoi bi huy.

Buéc 6: Bio cdo thong ké tinh hinh quén Iy va sk dung phéi vin bing chitng chi

- Béo céo thong ké tinh quan ly phdi vin bang chimg chi

- Béo c4o thong ké sé luong nhap, xut/hiy, ton phoi vén bang chiing chi.

4.2. Nhén sy phu trach: Phong Quan 1y Pao tao
5. Bidu miu di kém:\//fﬁm




TT Tén biéu miu Ky hiédu

01 | Cong vian vé viéc cip phdi chimg chi img dung CNTT co ban M4u DHCQ.18.01
02 | Cong vin vé viéc cip phdi chimg chi img dung CNTT ning cao | Mau PHCQ.18.02
03 | Cong vin vé viéc d nghi cung cap phoi VBCC MAu DPHCQ.18.03
04 | Bién ban vé viéc hiy phdi chimg chi UDCN TT co ban Mau PHCQ.18.04
05 | Bién ban vé viéc hay phoi ching chi UDCN TT néng cao Mau PHCQ.18.05
06 | Bién ban vé viéc hily phdi bang tot nghiép dai hoc

Mau DHCQ.18.06

6. Phu luc: Cac biéu miu di kém./
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TRUGNG PAT HOC MO
THANH PHO HO CHI MINH

Méu DHCQ.18.01

CONG HOA XA HOI CHU NGHIA VIET NAM
Doe 1ap - Tw do - Hanh phiie

PHONG QUAN LY DAO TAO

So:

/QLDT

Thanh phé Hé Chi Minh, ngay

Vv cdp phoi chitng chi
ung dung CNTT co bdn

Kinh giri: Phong Hanh chinh — Quén tri

1. Tén don vi & nghi cAp phdi VBCC: Phong Quén 1y dao tao

thang ndm

2. Loai phoi d& nghj cép: Chimg chi tmg dung céng nghé théng tin, trinh d co ban

3. Ho so gbm cb:

Cong van dé nghi cip: Phiéu dé nghi cdp phoi chimg chi

Céc gidy to khac theo quy dinh v& cung cip phdi VBCC:

— Quyét dinh sb

/QD-DHM, ngay

ngh¢ thdng tin — trinh d6 co ban

v€ viéc cdp ching chi tmg dung cong
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Hiéu Trudng
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Phong Hanh chinh — Quan trj

Phong Quan ly dao tao



TRUONG PAI HOC MO
THANH PHO HO CHI MINH
PHONG QUAN LY PAO TAO

So:

/QLDT

V/v cdp phéi ciurng chi
ung dung CNTT ndng cao

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phac

Thanh phé Hé Chi Minh, ngay

Mdéu DHCQ.18.02

Kinh giri: Phong Hanh chinh — Quén tri

1. Tén don vi d& nghi cip phoi VBCC: Phong Quan 1y dao tao

thang

2. Loai phoi @& nghi cip: Chimg chi Ung dung cong nghé thong tin, trinh d6 ning cao

3. HO so gbm cb:

Cong vin d& nghi cAp: Phiéu d& nghi cép phdi ching chi

Cac gidy to khac theo quy dinh vé cung cip ph6i VBCC:

— Quyétdinh s6 /QP-DHM, ngay

nghé thong tin — trinh d6 nang cao

vé vi€c cap chimg chi ing dung cong

nam
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Méu PHCQ.18.03

TRUONG DAL HOC MO CONG HOA XA HQI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Poc lap - Tw do - Hanh phiic
PHONG QUAN LY PAO TAO
S6:  /QLPT Thanh phé Ho Chi Minh, ngay ... théng ... ndm

V/v @ nghi cung cip phdi VBCC
Kinh guri: Hiéu trudng

1. Tén don vi d& nghi cip phdi VBCC:
Phong Quén ly dao tao
4. Loai phoi dé nghi cip:
- Ph6i Clr nhéan
- Phoi K§ su
5. Hd so gdm c6:

Cong vin d& nghi cip:

Céc gidy to khac theo quy dinh v& cung cap phdi VBCC: Quyét dinh s6 582,
583, 584, 585 ngay 14/04/2020 ctia Trudng Dai hoc Md Thanh phd Ho Chi
Minh.
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Méu DHCQ.18.04

BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC MO Doc Jap — Ty do — Hanh phic
THANH PHO HO CHI MINH
S6: /BB-BDHM Thémh phé Ho Chi Minh, ngdy thing ném
BIEN BAN

V& vide htty phéi chimg chi Ung dung Cong nghé thong tin co ban

Hom nay, Itic 16g00 ngdy thang ndm tai Phong 001, s6 35-37 Ho Hao Hén,
P.C6 Giang, Q.1, Tp.HCM, Trudng Pai hoc M& Tp. HCM tién hanh kidm ké va huy

phoi chimg chi Ung dung Cong ngh¢ thong tin co ban do in hu, thanh phin kiém ké
gom cb:

1. Hiéu trudng

2. Pho Trudmg phong Quan ly dao tao

. 3 Chuyén vién phong Quén ly dao tao
(thu ky)

S6 wong phdi chitng chi bi hity cu thé nhu sau:

Stt S8 higu chitng chi hity S6 Iwgng Ghi chi

1. 1 010015; 010507

Tong cong:

Bubi hop két thuc vao ltc 16g30 cung ngay. Bién ban nay dugc 14p thanh 06 ban
cd gia tri nhu nhau

Noi nhan bién ban:

1. Ban Gidm hiéu (dé béo c4o);
2. Phong Hanh chinh - Quaén tri;
3. Phong Quan ly dao tao;
4

. Céc thanh vién trong bién ban.

HIEU TRUONG P.QUAN LY DAO TAO THU K¥ dﬁ My
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Méu DHCQ.18.05

BO GIAO DUC VA DAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUO'NG DAIHOC MO Poc ldp — Tw do — Hanh phiic
THANH PHO HO CHI MINH
Sé: /BB-BHM Thanh phé Ho Chi Minh, ngay thdng
nam.

BIEN BAN

Veé viéc hiy phdi chimg chi Ung dung Cong nghé thong tin nang cao

| Ho6m nay, lic 16g00 ngay 07 thang 04 ndm 2021 tai Phong 001, sé 35-37 H Hao

Hén, P.C6 Giang, Q 1, Tp.HCM, Trudng Dai hoc M Tp. HCM tién hanh kiém ke va
huy phéi chimg chi Ung dung Céng nghé thong tin ning cao do in hu, thanh phan kiém

ké gom co:
1. Hiéu trudng
2. Pho Trudng phong Quén 1y dao tao
3. Chuyén vién phong Quan ly dao tao
(thu ky)
S lugng phdi chimg chi bi hity cu thé nhu sau:
Stt S6 hiéu chitng chi hity S6 hrong Ghi chi
1.
Téng cong:
Budi hop két thiic vao lac 16g30 cing ngay. Bién ban nay dugc 14p thanh 06 ban
c6 gid tri nhu nhau
Noi nhan bién ban;
1. Ban Gidm hiéu (d€ béo céo);
2. Phong Hanh chinh - Quan trj;
3. Phong Quan ly dao tao;
4. Céc thanh vién trong bién ban.
HIEU TRUONG P.QUAN LY PAO TAO
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Méu PHCQ.18.06

BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM
TRUO’NG DAIHOC MO Doc ldp — Ty do — Hanh phic
THANH PHO HO CHI MINH

Sé:  /BB-DHM Thénh phé H6 Chi Minh, ngay thing ndm

BIEN BAN
V& viée huy phoi bang tbt nghi€p dai hoc

Hom nay, lic 09g00 ngay 06 thang 01 nim 2021 tai Phong 001, s6 35-37 Ho Hao Hén,
P.C6 Giang, Q.1, Tp.HCM, Truong Pai hoc M& Tp. HCM tién hanh kiém ké va hay phoi
bang t6t nghiép dai hoc do in hw, thanh phan kiém ké gdm co:

1. Hiéu trudng
2. Pho Trudng phong Quan ly dao tao
3 Chuyén vién phong Quén ly dao tao (thu ky)

S6 lwong phoi béng 6t nghiép dai hoc bi hity cu thé nhu sau:
— Bing Cir nhén: 02

‘ " Ghi chu
STT So6 hiéu bang

(Ly do in sai)

1. | MBS6 0001820 In sai xép loai
2. | MBS6 0002893 In nguoc

Budi hop két thiic vao luc 10g00 cing ngay. Bién ban nay duge 1ap thanh 06 ban c6 gia
tri nhu nhau

Noi nhéan bién ban:

1. Ban Giém hiu (¢ bao cdo);
2. Phong Hanh chinh - Quan tri;
3. Phong Quéan ly dao tao;
4

. Céc thanh vién trong bién ban.

HIEU TRUONG P.QUAN LY PAO TAO THU KYM /%/
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